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O F N E W  YO RK
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CURRENCY AND COIN 

Revision of Operating Circular No. 3

To All Member and Nonmember Banks 
in the Second Federal Reserve District:

Enclosed is a copy of a revised Operating Circular No. 3, entitled “Currency and 
Coin.” This operating circular contains procedures that banks must follow in shipping 
currency and coin to this Bank and in ordering currency and coin from us; it also sets 
forth provisions regarding the risk of loss in such shipments to and from this Bank. The 
major changes in this editon of the circular are summarized below.
A v o id a n c e  o f  o v e r la p p in g  d e p o s i ts  a n d  w ith d r a r v a ls

Paragraphs 1 and 2 of the revised circular provide a clarification of our policy 
regarding overlapping deposits and unnecessary shipments. Note that we reserve the right 
to fill orders from banks that make unnecessary deposits and withdrawals of like denomi
nations with currency received from such banks. Interchanges of currency and coin 
among banks are encouraged.
P r e p a r a t io n  o f  c u rre n c y  d e p o s its

Paragraph 7 (formerly 3) has been amended to provide that $2 and $20 bills must 
be deposited in full bundles of 1,000 pieces; $50 and $100 bills must be deposited in 100 
note packages and in 1- to 10-package bundles. In addition, a footnote has been added to 
provide a uniform definition of fit currency.
P a c k a g e  s tr a p s

Paragraph 8 (formerly 4) contains new strap specifications and provides that straps 
should comply with ABA color standards.
H a g s, se a ls , a n d  ta g s  f o r  d e p o s its

Paragraphs 9 and 18 include a recommendation that crimped seals on bags of currency 
and coin bear an identification of the depositing bank.
W o r n  a n d  m u ti la te d  coin

Paragraphs 20 and 21 (formerly 19) reflect revised definitions of worn and mutilated 
coin, which were adopted by the Bureau of the Mint and the Federal Reserve Banks 
effective July 1, 1979. Note that coin that is bent or twisted out of shape is now classified 
as mutilated.
C u r r e n c y  s h ip m e n ts

Paragraph 26 (formerly 23) establishes new standard dollar amounts for ordering 
currency.

Several other changes have also been made, primarily to reflect our current practices 
and procedures, the new Anthony dollar coin, and the $2 bill.

Additional copies of the revised operating circular will be furnished upon request.

P a u l  A .  V o l c k e r ,

President.
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F e d e r a l  R e s e r v e  B a n k  
o f  N e w  Y o r k

r O p e r a t in g  C ir c u la r  N o. 5M
_ Revised Ju ly  13, 1979 J

CURRENCY AND COIN

To All Member and Nonmember Banks 
in the Second Federal Reserve District:

This circular sets forth the general terms and conditions regarding 
the currency and coin services provided by this Bank. Any bank, member 
or nonmember, that directly or indirectly makes a shipment of currency 
or coin to, or orders a shipment of currency or coin from, any office of 
this Bank is deemed to agree to the provisions of this circular. Unless 
otherwise indicated, all references to this Bank apply equally to the 
Buffalo Branch. Banks are requested to transact business directly with 
the office (either New York City or Buffalo) from which they normally 
receive service.
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Overlapping deposits and withdrawals should be avoided

1. In view of the high cost of handling and transporting currency 
and coin, banks should not deposit and withdraw the same denominations 
of currency and coin within a short period of time. Banks should inter
change fit currency and coin among themselves whenever feasible. This 
Bank will assist banks in establishing such currency and coin exchange 
arrangements. We reserve the right to fill orders from banks that make 
unnecessary deposits and withdrawals of like denominations with cur
rency received from such banks.

2

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



/

r
v

Unnecessary shipments of fit currency
2. Normally, fit currency * should not be deposited with this Bank. 

Exceptions may be considered when a bank has excess currency and all 
its unfit currency has already been deposited.

METHOD OF SHIPMENT 
Armored carrier service

3. Banks provided with armored carrier service by this Bank are 
requested to coordinate their deposits and withdrawals of currency and 
coin with our established armored carrier service schedules. We will not 
assume the cost or risk of loss of any shipment to or from this Bank 
made by means other than such armored carrier service unless the 
shipment is necessitated by unusual and nonrepetitive circumstances 
and prior approval of the shipment by such other means has been given 
by this Bank.

Registered mail deposits
4. Banks located outside the cities of New York and Buffalo that 

are not provided with armored carrier service by us should ship currency 
to us by registered mail. Packaged and bundled currency in all denomina
tions may be included in the same bag sent by registered mail. Inasmuch 
as a registered mail fee is charged for each bag, as few bags as possible 
should be used. Form MON. 82 (for New York), form B MON. 12A 
(for Buffalo) and form B MON. 13A (for Head Office territory banks 
served by the Buffalo Branch) should be completed and attached to each 
bag. Also, a tag bearing the name and address of the sending bank should 
be attached to each bag, and the necessary postage should be affixed 
securely to the back of the tag (not to the bag). No writing indicating 
the nature or value of the contents should appear on the bag or on the 
tag. The postage—first class rates plus the fee established for registered 
mail—should be prepaid. Member banks should pay the lesser of the two 
fees established for registered mail; their reserve accounts will be 
credited for these charges. It is not necessary for any bank to pay for 
a return post office registry card, as the second copy of the deposit 
form will be returned to the sending bank to acknowledge receipt of 
the deposit.

Insured fourth class mail
Coin
5. Banks not shipping coin by armored carrier or making direct 

deposit should send their shipments by insured fourth class mail. When 
coin shipments are sent by insured fourth class mail, the member bank 
will be credited in its reserve account for the postage charges. For the 
Head Office, form MON. 99, and for the Buffalo Branch, form B MON. 
12, (B MON. 13 for Head Office territory banks served by the Buffalo 
Branch), must be completed and forwarded to us. The amount of coin

* See footnote 1 on page 4 for a definition of fit currency.
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contained in each bag shipped by insured fourth class mail should not 
exceed $500, except in the following cases: a bag of Anthony dollar coins 
should not exceed $2,000; a bag of nickels should not exceed $200; and 
a bag of pennies should not exceed $50. It is not necessary for any bank 
to pay for a return post office registry card, as the second copy of the 
deposit form will be returned to the sending bank to acknowledge receipt 
of the deposit.

INCOMING SHIPMENTS
TO FEDERAL RESERVE BANK OF NEW YORK

Credit for deposits of currency and coin
6. Subject to verification and to the other provisions of this circular, 

we will credit on the date of receipt the account of the shipping or de
positing bank (or the account of another bank that has made arrange
ments with us to receive the credit) with the amount of currency and 
coin received by us (plus the cost of postage, if mailed by a member bank 
not located in the cities of New York or Buffalo), and an advice of 
credit will be mailed to the sending bank.

Preparation of currency for deposit
Fit and unfit currency
7. Fit currency 1 not needed by a depositing bank and unfit cur

rency, each packaged separately and clearly labeled fit or unfit, should be 
piece-counted by the depositing bank and arranged face and top up in 
packages of 100 bills each, according to denomination (under no circum
stances should denominations be mixed) and in bundles (also clearly 
labeled fit or unfit), as follows:

nomination
N um ber of packages 

to a bundle
Dollar amount 

of bundle

Ones 10 $ 1,000
Twos 10 2,000
Fives 10 5,000
Tens 10 10.000
Twenties 10 20,000
Fifties 1-10 5,000-50.000
Hundreds 1-10 10,000-100,000

Bills of $50 and $100 denominations should be consolidated in packages 
of 100 notes of the same denomination and in bundles of 1 to 10 pack
ages of the same denomination. Exceptions may occasionally be made in 
the case of very small and infrequent depositors. Currency that cannot 
be arranged as provided above, because of insufficient quantities, should

1 A  note is considered fit for fu rther circulation when it is fa irly  clean so that its class, denomi
nation and genuineness can be determined without difficulty, and it contains a sufficient amount 
of “ life” or “sizing” to perm it its being easily handled. I t  should not contain heavy creases that 
break the fiber of the paper and indicate that disintegration has begun. I t  should not present a 
limp or raglike appearance. Nor should it be so badly soiled as to be offensive, or torn, perforated 
or otherwise damaged. Mere creasing or wrinkling that has not broken or seriously weakened the 
note does not make it unfit. Also, “dog-ears”  or bent corners do not render notes unfiit.
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not be deposited  w ith  us, but should  be retained until enough  currency  
of the appropriate denom ination  to com plete the standard bundle units 
has been  accum ulated.

8. E ach  package o f 100 notes should  be bound w ith  a single paper 
strap, w hich  should  com ply w ith  A B A  color standards. In  addition , 
each package strap should  indicate the nam e or in itials o f the person  
w ho prepared the package, the nam e of the d epositing  bank, the nam e  
and address o f the office of the bank at w hich  the deposit w as prepared, 
and the date the package strap  w as prepared. U n d er no circum stances  
should  p ins, clips, rubber bands, or straps of another bank be used  in  
securing  packages or bundles. E ach  bundle should  be secured w ith  
heavy-du ty  rubber bands or strin g-tied  by m achine. For Head Office 
deposits only, a  com pleted  “front card” (F o r m  M O N . 2 0 0 )  that ap 
prox im ates the size  o f  the currency should  be placed in front of the first 
package o f each bundle. O n it should  be recorded the date it w as prepared, 
the dollar am ount contained  in the bundle, the nam e and address of the  
d epositing  office, and the denom ination  contained in each bundle. A  
supp ly  of front cards w ill be furnished  to m ain offices or designated  
w arehou ses o f  m em ber banks upon request.

Shipments or deposits of currency
9. B u nd les of currency should  be shipped or deposited  in  strong  

tear-resistan t bags. E ach  bag should  be w ell secured w ith  a crim ped  
seal or com parably secure m ethod. It is recom m ended that crim ped  
seals bear som e form  of identification of the d epositing  bank such a s an  
abbreviation o f nam es or in itials. B a g s shipped by registered  m ail should  
be tagged  as indicated  in paragraph 4. E ach bag sh ipped by arm ored  
carrier m ust have a ye llow  en velope tag, E N V . 161, or a b lue envelope  
tag, E N V . 162, securely  affixed  to the ou tside of the bag. A  yellow  
en velope tag, E N V . 161, should  be used  on  any bag contain ing less than  
five bundles o f  $1 b ills or b ills o f other denom inations. A  blue envelope  
tag, E N V . 162, should  be used  on  a bag con ta in ing  five or m ore bundles 
of $1 b ills and no other denom inations. A  supply of envelope tags w ill 
be furnished  on request. (T h e se  tag requirem ents do not apply to 
deposits m ade at the Buffalo B ran ch .) E ach  sh ipm ent or deposit of 
currency m ust be accom panied  by a com pleted  copy of our C urrency  
D ep osit form  (M O N . 161, for N ew  Y ork , B M O N . 12A  for Buffalo  
and B M O N . 13A  for the H ead  O ffice territory banks served  by the 
Buffalo B ranch) sh ow in g  the full address o f the depositing office, the 
total am ount of the deposit by denom ination  and the total num ber of 
bags com p rising  the deposit. If additional in form ation  or in structions are 
placed on  the deposit form , such as in structions to credit an account other  
than the d ep ositing  bank’s account, the d epositing  bank should  affix suffi
cient first class postage to the back of the sealed  envelope tag contain ing  
the deposit form  and cancel the postage w ith  in k ; no reim bursem ent is 
m ade for this postage. T h e  postage is necessary in  order to com ply w ith  
the postal law s, w hich  prohibit the sh ipm ent of “ letters” outside the m ails 
w ithout the paym ent of postage.
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10. C urrency no longer issued , such  as go ld  certificates, F ederal 
R eserve B ank notes, national bank notes and large-size notes, requires 
special handling. B anks should  segregate such currency from  other cu r
rency and m ay arrange it in  packages of no m ore than 100 notes w ithout 
regard to denom ination. Such  packages should  be bundled separately  
and m arked “ M isce llan eou s.”

Mutilated currency
11. “ M utilated  cu rren cy” are notes that are torn  (w ith  clearly  

m ore than one half o f the orig inal note rem a in in g ), patched, or per
forated. T orn  currency should  be carefu lly  m ended  on the back, not on 
the face, w ith  transparent tape so  as to preserve as nearly as possib le  
the orig inal d esign  and size . P in s, clips, and other m etallic substances 
should  be rem oved as they m ay cause in jury to currency handlers or 
dam age the p rocessin g  m achinery.

Currency no longer issued

Currency fragments
12. F ragm en ts of currency that do not constitu te clearly m ore than  

one half o f the orig inal w hole note, as w ell as currency in such poor  
condition  that its value is questionable or special care is required in its 
handling, m ust be sent d irectly  to the T reasu ry  D epartm ent, B ureau  of 
G overnm ent F inancial O p erations, R oom  132, A n n ex  N o . 1, D C S -  
B E P A , W ash in gton , D .C ., 2 0226 , in accordance w ith  T reasu ry  D ep art
m ent C ircular N o . 55, cop ies o f w hich  w ill be furnished upon  request. 
Such  fragm ents w ill be exchan ged  at face value on ly  i f  the T reasu ry  
D epartm ent is satisfied  that the m issin g  portions have been totally  
d estro y e d ; the T reasu ry ’s jud gm ent is  final and is based on such evidence  
of total destruction  as the T reasu ry  deem s necessary.

If?
Counterfeit currency
13. N o te s  know n by a bank to be counterfeit should  be^sent d irectly  

to the U n ited  S ta tes Secret Serv ice , as provided  in paragraph 43. N otes  
that are suspected  counterfeits m ay be forw arded to us for inspection  by 
registered  m ail, as provided  in  paragraph 42 , or by regularly scheduled  
arm ored carrier service, provided  that the notes are segregated  and  
identified  as suspected  counterfeits. U nd er no circum stances should  
suspected  counterfeit notes be included in  a bank’s fit or unfit currency  
deposits. T h is  B ank  w ill not assu m e any loss incident to  a sh ipm ent of 
currency to u s by ord inary m ail. A  receipt w ill be issued  for each note 
determ ined  to be cou n terfe it, and credit w ill be g iven  for each note  
determ ined to be genuine.

Foreign currency
14. C anadian currency m ay be sh ipped  to us at our exp en se  by 

m em ber banks w ith  the excep tion  of banks located in  the cities of N ew
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Y ork , B uffalo, and N ew ark  (w h ere  exch an ges o f Canadian currency'can  
be m ade lo ca lly ). Canadian currency m ay be included in the sam e bag 
as U n ited  S tates currency provided  it is properly segregated  w ith in  the 
bag. E ach  deposit o f Canadian currency m ust be accom panied by a 
separate deposit form  (H e a d  O ffice— form  M O N . 161; B uffalo B ranch—  
form  B M O N . 12A , and form  B M O N . 13A  for H ead  O ffice territory  
banks served  by the Buffalo B ra n ch ). T h e  tags affixed to the outside  
of the currency bags, should  iden tify  the conten ts as includ ing C anadian  
currency and indicate the am ount. C anadian currency received  by us 
w ill be converted  in to  U n ited  S ta tes funds by sale, credit g iven  for the 
proceeds, and advice m ailed upon com pletion  of the sale. N otw ith stan d ing  
the forego ing , banks are urged  to  use local facilities, if available, for the 
exch an ge of Canadian currency.

Other currencies
15. C urrency of foreign  countries other than Canada should  not be 

sent to th is Bank.

Compliance with procedures
16. T h e  large volum e of currency handled  by th is B ank m akes it 

im perative that the preparation procedures for currency deposits set 
forth herein  be strictly  observed . Im properly prepared currency deposits  
that do not m eet the requirem ents outlined  in th is circular m ay be 
returned to the d epositing  bank at its expense.

P rep a ra tio n  o f  co in  fo r  d ep o sit

17. Coin not needed by a bank m ay be deposited  with this Bank. 
P rior  to the deposit it should  be verified  through w eigh in g  or piece 
count by the d epositing  bank. T h e  coin  should  be bagged in bulk w ithout 
w rappers o f any k in d ; it should  also be segregated  by denom ination  in  
the standard units b e lo w :

M eth o d  of Sh ipping

In su red  4th C la ss M ail A l l  O th er

Susan  B. A nthon y  D ollar
L arge D ollars
H alf-D ollars
Q uarters
D im es
N ick els
Cents

$ 2 ,0 0 0  in each bag  
500  in each bag 
500  in each bag  
500  in each bag  
500  in each bag  
2 0 0  in  each bag  

50  in each bag

$ 2 ,0 0 0  in each bag
1.000 in each bag
1.000 in each bag
1.000 in each bag
1.000 in each bag  

2 0 0  in each bag
50 in each bag

Bags, seals, and tags for coin deposits
18. C oin should  be shipped or deposited  in strong, tear-resistant 

bags, and each bag should  be w ell secured  w ith a crim ped seal, heavy  
duty stitch ing , or a com parably secure m ethod. If a crim ped seal is used, 
w e recom m end that the seal bear identification  of the d epositing  bank 
such as in itia ls or abbreviation of the bank nam e. E ach denom ination
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should  be in a separate bag. T h e  nam e and address of the d ep ositing  
bank, and the denom ination  and am ount contained in each bag should  
be p lain ly m arked on a tag affixed  to each bag.

Deposit forms
19. E ach deposit o f coin  m ust be accom panied  by a com pleted  copy  

of our coin  deposit form  (M O N . 9 9  for N ew  Y ork , B M O N . 12 for 
B uffalo, and B M O N . 13 for H ead  O ffice territory banks served by  
the B uffalo B ranch) sh ow in g  the fu ll address of the d epositing  office, 
and the total am ount of the deposit by denom ination  and the total num ber 
o f bags conta in ing  the deposit. W h en  deposits are sent by insured  
fourth class m ail the m em ber bank’s reserve account w ill be credited for  
the postage charges.

Worn coins
20. C oins that are w orn or reduced by natural abrasion , but are 

readily and clearly identifiable as to gen u in en ess and denom ination , are 
not regarded as m utilated  and w ill be received  at face am ount at th is  
Bank. Such  coins should  be returned to th is B ank  in a separate bag, 
identified as w orn, and should  be separated by denom ination.

Mutilated coins
21. C oins are considered  m utilated  w hen  punched, clipped, p lugged, 

fused  together, bent or tw isted  out of shape, or w hen  so  d efaced  as to  be 
not readily and clearly identifiable as to  g en u in en ess or denom ination. 
M utilated  co ins should  not be forw arded  to this B ank  nor to the T reas
urer of the U n ited  S ta tes but should  be forw arded  at the send er’s risk  
and exp en se  to the U n ited  S ta tes A ssa y  O ffice, 32  O ld  S lip  S treet, N ew  
Y ork , N ew  Y ork  10005, for sale in accordance w ith  T reasu ry  D epart
m ent C ircular N o . 55, cop ies o f w hich  w ill be furnished by th is Bank  
upon  request.

Canadian coins
22. A s  is the case w ith  C anadian currency, all banks are urged to  

use local facilities, if available, for the exch an ge of Canadian coin. H o w 
ever, w ith  the excep tion  o f banks located in  the c ities o f  N ew  Y ork , 
B uffalo, and N ew ark , w here local exch an ge facilities are available, m em 
ber banks m ay sh ip  Canadian coin  to us by either regularly scheduled  
arm ored carrier serv ice or insured fourth  class m ail at our exp en se . 
Canadian coin  should  be sh ipped  in a separate bag. E ach  deposit of 
C anadian coin  m ust be accom panied  by a separate deposit form  (M O N .  
9 9  for N ew  Y ork , B  M O N . 12 for Buffalo, and B M O N . 13 for H ead  
O ffice territory banks served  by the B uffalo B ra n ch ). T h e  plain tag  
affixed to the ou tside of the coin  bag should  identify  the conten ts as 
Canadian and indicate the am ount. Canadian coin  received  by us w ill be 
converted  in to  U n ited  S ta tes fu n d s by sale, credit g iven  for the proceeds, 
and an advice m ailed  upon com pletion  of the sale.

Other coins
23. C oin  of foreign  countries other than Canada should  not be sent 

to th is Bank.
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OUTGOING SHIPMENTS FROM 
FEDERAL RESERVE BANK OF NEW YORK

Currency and coin

24. O rders for cu rrency  w ill be filled w ith  eith er fit or new  cur
rency, and orders for co in  w ill be filled w ith  circulated  or n ew  coin  at 
the d iscretion  of th is B ank. S h ip m ents w ill be forw arded  to  banks 
located  ou tsid e the c ities o f N e w  Y ork  and B u ffa lo  by arm ored carrier  
serv ice or by reg istered  m ail (a t  our o p tion ) in  the case of currency and  
by insured  fourth  class m ail in  the case of coin. W e  w ill pay the cost 
of such sh ipm ents to  m em ber banks. B an k s in  N ew  Y ork  C ity  should  
arrange, a t their risk  and exp en se , to  p ick  up  currency and coin  ordered  
from  us.

Requests for currency and coin

25. R equests for currency and coin  should  be m ade on  form s sup
p lied  by us (H e a d  O ffice— form  M O N . 126 for currency and form  
M O N . 119 for co in ; B uffalo  B ranch— form  B M O N . 11 for currency  
and c o in ) ,  ex cep t that, at our option , requests m ay be m ade by phone. 
O rder form s that are not properly com pleted  m ay be returned un
processed . O rders for delivery  on arm ored carrier routes or registered  
m ail m ust be received  at th is B ank  at least three ( 3 )  full b usiness days 
prior to the requested  d elivery  d ate; late orders m ay not be processed  
in  tim e for delivery on the requested  date. A s  an alternate m ethod of 
ord erin g  currency, banking offices that exp er ien ce little fluctuation in  
currency needs can be supplied  w ith  currency in predeterm ined am ounts  
and denom inations at designated  in tervals by su bm itting  a “ Standard  
C urrency O rder A u th oriza tion ” (form  M O N . 3 2 7 ) to th is B ank. P a r
ticipating  banking offices w ith  stand in g  currency orders m ay cancel or 
change such stand ing  orders by ad v isin g  th is B ank  o f the change at 
least three ( 3 )  fu ll b usin ess days prior to the anticipated  delivery date. 
T h e notification  m ay be m ade by letter or by telephone to the H ead  
O ffice (2 1 2 -7 9 1 -5 0 6 1 )  or, as appropriate, to our B uffa lo  B ranch (7 1 6 -  
8 4 9 -5 0 4 1 /5 0 2 4 ) . T h o se  banking offices that m eet specific volum e require
m ents, have adequate vau lt facilities, and m eet load ing dock specifications  
can m ake arrangem ents to  receive sh ipm ents o f coin  d irectly  from  the  
U n ited  S ta tes M int. A  banking office that is in terested  in  arranging for 
such a direct sh ipm ent from  the U n ited  S ta tes M int should  contact the  
H ea d  O ffice o f th is Bank (2 1 2 -7 9 1 -5 1 1 1 ). U rg en t or em ergency requests  
for coin  or currency m ay be m ade by telephone to the H ead  O ffice of 
th is B ank (fo r  currency, call 2 1 2 -7 9 1 -5 0 6 1 ; for coin, call 2 1 2 -7 9 1 -5 1 1 4 )  
or to our B uffalo  B ranch (fo r  currency or coin, call 7 1 6 -8 4 9 -5 0 2 4 ). A ll 
telephone requests, w hether em ergency  or otherw ise , m ust include the 
appropriate test w ord , taken from  the list o f special test w ords supplied  
by us, and w ill be recorded au tom atically  on m agnetic tape recording  
devices. T h is  B ank  reserves the right to require the requesting bank to 
confirm  its telephoned request by a letter o f confirm ation  over  authorized  
signature ( s ) .
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26. F it  and new  currency w ill on ly  be furnished in  m ultip les o f the  
fo llow in g  standard a m o u n ts :

Currency shipments

D enom ination F it N e w

O nes $  1 ,000 $  4 ,000
T w o s 2 ,000 2 ,000
F iv es 5 ,000 20 ,000
T en s 10,000 40 ,000
T  w enties 2 0 ,000 20 ,000
F ifties 5 ,000 5,000
H u nd reds 10,000 10,000

E xcep tion s to  requirem ents for ordering new  currency m ay occasionally  
be m ade to perm it sm all or infrequent orderers to m eet seasonal dem ands 
for new  currency. W h en  filling an order, it m ay be necessary, depending  
on inventories, to substitu te, either en tirely  or in part, new  currency for 
fit or v ice versa.

Coin shipments

27. C oins w ill be shipped in bags con ta in ing  the fo llow in g  a m o u n ts:

M e th o d  of S h ipm en t

D enom ination In su red  4 th  C la ss  M a il A l l  O th er

S u san  B . A nthon y
L arge D ollars
H alf-D o llars
Q uarters
D im es
N ick els
C ents

$ 2 ,0 0 0  in each bag 
500 in each bag 
500  in each bag 
500 in each bag 
500  in each bag 
2 0 0  in  each bag 

50 in each bag

$ 2 ,0 0 0  in each bag
1.000 in each bag
1.000 in each bag
1.000 in each bag
1.000 in each bag  

2 0 0  in each bag
50  in each bag

Notice of currency and coin shipment

28. W ith  regard to each sh ipm ent of currency or coin  by arm ored  
carrier service, a  " N otice  of S h ip m en t” form  is sent separately by m ail 
to the consignee. If the sh ipm ent is not prom ptly received , w e should  
be notified im m ediately by telephone (ch arges reversed ) so  that the  
sh ipm ent m ay be traced prom ptly.

Currency and coin bags to be examined

29. B efore sign in g  any receipt tendered by a representative of an  
arm ored carrier service, or the U nited  S tates P osta l S ervice, each bag 
con ta in ing  currency or coin  should  be carefu lly exam ined . If upon ex a m i
nation, a bag is found  to  have a hole or tear in  it or it appears that its 
seal has been tam pered w ith , the conten ts of such bag should  be im m edi
ately verified, and a notation should  be m ade on the related receipt as 
to the condition  of the bag or seal. If a shortage is found, the am ount 
of the shortage should  a lso  be noted on  the receipt.
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Handling charges for nonmember hanks
30. A  handling charge w ill be im posed  on each ou tgo in g  shipm ent 

or delivery  o f  currency or coin  m ade at the request of, or on  behalf of, 
a nonm em ber bank. F or  currency sh ipm ents the charge w ill be $ 4  and  
for coin  sh ipm ents, $3 . Such  charges w ill be im posed  regard less o f the  
m ethod of sh ipm ent or delivery  and w ill be in  addition  to our sh ipp ing  
or insurance charges.

31. In  the absence of other arrangem ents, the am ount of currency  
and coin  furnished by us w ill be charged to the requesting bank’s 
account w ith  us. If a bank does not have an account w ith us, the am ount 
o f  currency and coin  furnished  by us together w ith  any related sh ipping, 
insurance, and handling charges w ill be charged to the reserve account 
of a m em ber bank that has m ade appropriate arrangem ents w ith  us on  
behalf o f the nonm em ber bank.

Verification of currency and coin; claims
32. A ll currency and coin  received from  th is B ank should  be verified  

no later than the third b usiness day after receipt, by tw o  or m ore re
sponsib le em ployees of the addressee bank in the presence of each other. 
C urrency should  be verified by p iece count. C oin sh ipm ents received  
from  this B ank  m ay be verified by w eigh in g  a n d /o r  p iece count. U n til  
verified, the currency and coin  should  be held  under dual control. If  
an excep tion  is d iscovered  upon verification , w e should  be in form ed of 
the details im m ediately by letter (an d  by telephone if over $ 5 0 ) ,  signed  
by an  officer o f the bank. I f  the excep tion  relates to currency, the package  
strap and front card, and p lastic w rapping of the bundle should  be 
returned to us. I f  the excep tion  relates to coin, both the d ep ositing  
bank’s bag tag and this B an k ’s bag tag  should  be returned to us. W e  
cannot honor a claim  for  an  excep tion  after the bank has d istributed  
the currency or coin  to a third party, w hether a branch or a custom er.

RISK OF LOSS
Shipments from or to member banks at our expense by 

armored carrier service or registered mail
33. E x cep t as specifically  provided in  paragraphs 34  and 35 w e  

w ill a s su m e :

(a) All risks of loss incident to the shipment of currency or coin, if made 
in conformity with the provisions of this circular, by a member bank in the 
Second Federal Reserve District to us by armored carrier service,2 or regis
tered mail,2 from the time the shipment leaves the office of the sender until 
it is delivered to our office; and
(b) All risks of loss incident to the shipment of currency or coin by us, or 
for our account at our request, to a member bank in this District by armored 
carrier service, or registered mail, until the shipment is delivered at the office 
of the addressee bank to which it is addressed or, in case an undelivered ship
ment is reforwarded, until the shipment is delivered at the correct or new 
address or until it is returned to the sender. * 3

* U nless otherwise indicated, the term  "arm ored carrie r service,”  when used in this circular, 
refers only to arm ored carrie r service provided by- us.

3 The term  “ registered m ail” includes insured fourth class mail in the case of shipments of 
coin pursuant to paragraphs 5 and 6 of this circular.
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34. W e  w ill not assum e any risks of lo ss  in  any o f the fo llow in g  
circum stances, and any lo ss  ar isin g  thereunder is agreed  and under
stood  to be assum ed by the bank sh ipp ing, ordering, or  cau sin g  such  
sh ip m e n ts:

(a) Any loss resulting from hostile or warlike action by any military, naval, 
air forces, or agents of domestic, foreign, or revolutionary governments, 
powers, or forces, whether or not war has been formally declared, and includ
ing defending against an actual or expected attack; or any loss caused by 
any weapon of war employing atomic fission or radioactive force whether in 
time of peace or war.
(b) Any loss resulting from any dishonest, fraudulent, or criminal act of an 
employee of any bank, other than ourselves, shipping, causing, ordering, or 
receiving the shipment.
(c) Any loss to the extent recoverable from any insurance, surety, or in
demnity company pursuant to purchased insurance, surety, or indemnity 
(including bankers’ blanket bond), whether primary or excess, carried by 
or maintained by any person other than ourselves.
(d ) Any loss in excess of $2,000,000 on all shipments to us by any one 
banking office on any one day.
(e) Any loss incident to a shipment to us by ordinary mail.
(f) Any loss incident to a shipment to us by armored carrier service, or
registered mail, if the shipment is not made in conformity with the provisions 
of paragraph 35.
(g )  Any loss incident to a shipment to us by registered mail in excess of 
the amount stated in the notice of shipment referred to in paragraph 3 5 (a ) .
(h) Any loss incident to a shipment by us, or for our account at our request,
by registered mail if the addressee bank takes delivery of the shipment at
any place other than that office of the addressee bank to which the shipment 
is addressed, unless the shipment shall be in the charge of a responsible 
person, including an armored carrier service not provided by us, while in 
transit from the place at which delivery is taken to such office of the 
addressee bank.

Conditions regarding shipments to us
35. W e  w ill not assu m e any risk o f lo ss in respect o f any shipm ent 

by a m em ber bank to  us by arm ored carrier serv ice, or registered  m ail, 
unless the sender com p lies w ith  the fo llow in g  term s and con d ition s:

(a) Concurrently with any shipment by registered mail, but under separate 
cover, the sender shall mail us a notice of shipment showing the date, amount, 
and description of the shipment, such notice to be on the appropriate form 
supplied by us for use in accordance with the provisions of paragraphs 4 
and 5 of this circular.
(b) The contents of the shipment shall be prepared and verified by two or 
more responsible employees of the sender and enclosed in a strong, undam
aged tear-resistant bag, well secured with a crimped seal that is acceptable 
to the armored carrier service at the place of delivery to the armored carrier 
service, or to the post office at the place of mailing.
(c )  W ith respect to any shipment by registered mail, the sealed package 
shall be the charge of a responsible person, including an armored carrier 
service not provided by us, until deposited and registered at the post office.
(d) The post office registry receipt, or any other receipt with respect to

Certain risks not assumed by us
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each shipment by registered mail, or armored carrier service shall be care
fully preserved by the sender in order that it may be available as evidence 
in event of loss and, in the event a loss is claimed, shall be turned over to 
us upon our request.

S h ip m e n ts  fro m  or to  m em b e r  b an k s b y  o th e r  m ean s  
o f  tra n sp o r ta tio n

36. In  the case o f a  sh ipm ent o f currency or coin  to us by a m em 
ber bank in  the Second  F ederal R eserve D istrict, not located  in  the  
cities o f N ew  Y ork  or B u ffa lo , by m eans o f transportation  other than  
arm ored carrier service or reg istered  m a il,4 w e w ill assu m e all risk  of 
lo ss incident to  the sh ipm ent, excep t those losses described in  subpara
graphs ( a ) ,  ( b ) ,  ( c ) ,  ( d ) ,  and ( e )  of paragraph 34, from  the tim e the 
sh ipm ent leaves the office o f the sender until d elivery  to  our o ffic e ; 
P rov id ed , ( i )  w e shall have specifically  approved  the u se of such m eans 
o f transportation  w ith  respect to  such sh ipm ent, ( i i )  the conten ts o f the  
sh ipm ent shall have been prepared and verified  by tw o  or m ore respon
sib le em ployees o f the sender and enclosed  in  a strong, undam aged  
tear-resistan t bag, w ell secured w ith a crim ped seal, heavy stitch ing, or 
other com parably secure m eans, and ( i i i )  the sender shall have com 
p lied  w ith  all cond itions specifically  im posed  by us w ith  respect to  such  
sh ipm ent. If w e select a m eans o f transportation  other than arm ored  
carrier serv ice or registered  m ail, in connection  w ith  a sh ipm ent of 
currency or coin  by us, or for our account at our request, to  a m em ber  
bank in  th is D istr ic t, w e w ill assu m e all risks of lo ss incident to the 
sh ipm ent, excep t those losses described  in  subparagraphs ( a ) ,  ( b ) ,  and
( c )  o f paragraph 34, until the sh ipm ent is delivered  at the office o f the 
addressee bank to w hich  it is addressed . In  case an undelivered  sh ip 
m ent is reforw arded, w e w ill con tinue to  assu m e such risks o f lo ss until 
the sh ipm ent is delivered  at the correct or new  address or until it is  
returned to the sender. T h e  p rovisions of paragraph 37 shall apply to  
any loss the risk  of w hich  is assum ed by us under th is paragraph 36.

37. W e  w ill pay prom ptly  the am ount of any loss the risks of 
w hich are assum ed by us under paragraph 33 or paragraph 36  if after  
in vestiga tion  w e are satisfied that the loss occurred during the tim e the  
sh ipm ent w as in the p ossession  o f an arm ored carrier provided  by us, 
the U n ited  S ta tes P osta l S erv ice , or any other carrier provided  by us 
under paragraph 36. In addition , w e m ust receive from  the m em ber bank  
susta in in g  the loss, in  form  satisfactory to  us, a w ritten  proof o f loss, 
receipt, and any other necessary docum ents, includ ing, but not lim ited  
to, an assignm en t of its right, title, and in terest in the lost property. 
A n y  bank receiv in g  any paym ent from  us shall take all m easures deem ed  
necessary by us, in  our behalf and at our risk  and exp en se , for the 
recovery, reissue, or replacem ent of the property in respect o f w hich  the  
lo ss  w as incurred, includ ing the in stitu tion  of legal proceed ings in  its 
ow n  nam e. U n le ss  and until there is  a  change in  our policy , in the event 
any bank recovers a lo ss  in w hole or in part from  any insurance, surety  
or indem nity  com pany pursuant to purchased  insurance, surety, or in -

4 Such other means of transportation would include, for example, armored carrier service not 
provided by us.
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den in ity  (in c lu d in g  bankers’ b on d ) carried or m aintained  by it, the risk  
o f w hich  loss, but for the p rovisions of paragraph 35 ( c )  w ould  have  
been assum ed  by us under paragraph 37, and as a direct resu lt o f such  
recovery the cost to  such  bank of m aintain ing the sam e or equivalent 
insurance, surety , or  indem nity is  increased , the am ount o f such in 
crease, if deem ed by us to be reasonable, w ill be reim bursed by us.

Shipments from or to nonmember banks

38. W e do not assu m e any risks of lo ss incident to  the sh ipm ent of 
currency or coin  by a nonm em ber bank to us, or by us to  a nonm em ber  
bank. T h e risk o f lo ss incident to the sh ipm ent of currency or coin  by  
us to  a nonm em ber bank, h ow ever, is  or m ay be covered  as fo llo w s :

In  the case o f sh ipm ents by reg istered  m ail to  a  nonm em ber bank in  
th is D istrict, w e w ill, in the absence o f in structions to the contrary, 
arrange for the coverage thereof at the exp en se  o f the nonm em ber bank  
under certain  registered  m ail insurance policies carried by us. T h ese  
p olicies do not cover loss by theft by em p loyees o f senders or addressees  
(ex c ep t in a very  lim ited  class o f circum stances, and even  in such cir
cum stances the insurance afforded  by such p o licies is ex cess  insurance  
o n ly ) ,  nor do such insurance polic ies provide protection  against so- 
called w ar or related risks. Such  p olicies contain  the fo llow in g  clauses  
w ith  respect to w ar and related r is k s :

“ * * * this policy does not insure against: (a) capture, seizure, arrest, re
straint, detainment, confiscation, preemption, requisition or nationalization, 
and the consequences thereof or of any attempt thereat, whether in time of 
peace or war and whether lawful or otherwise; any consequences of hos
tilities or warlike operations (whether there be a declaration of war or 
not) but the foregoing shall not exclude collision, explosion or contact with 
any fixed or floating object (other than a mine or torpedo), stranding, 
heavy weather or fire unless caused directly (and independently of the 
nature of the voyage or service which the vessel concerned or, in the case 
of a collision any other vessel involved therein, is performing) by a 
hostile act by or against a belligerent power, the term ‘power’ as used 
herein including any authority maintaining naval, military or air forces in 
association with a power; or any loss or damage caused by any weapon of 
war em ploying atomic fission or radioactive force whether in time of peace 
or war; (b) the consequences of civil war, revolution, rebellion, insurrec
tion, or civil strife arising therefrom, piracy, risks of contraband or illegal 
transportation or trade, and seizure or destruction under quarantine or 
customs regulations.”

R isk  attaches under the polic ies from  the tim e of acceptance by the  
m essenger or carrier, w hether in sid e or ou tside the prem ises of the  
sender, until actual d elivery  has been m ade to the office of the addressee, 
w hether delivery is effected  in w hole or in part by em ployees or agents  
o f the P ost O ffice D epartm ent, the sender, or the addressee, or in the  
event o f nondelivery for any reason, at the place o f  address until de
livered  at the proper ad dress or a correct or n ew  address or until 
returned to the prem ises o f the sender. L iab ility  under these policies  
is lim ited  to $10 ,0 0 0 ,0 0 0  on currency and $ 2 5 ,0 0 0  on coin  dispatched  
by us to any one addressee on  any one day by any one conveyance, and  
is further lim ited to $ 2 ,0 0 0 ,0 0 0  on currency and $ 2 ,0 0 0  on coin  in any 
one sh ipp ing  package.
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c GENERAL
F orm s in  u se

39. T h e  fo llow in g  form s are referred to in this c ircu la r :
F o rm  num bers

N a m e  of F orm  N e w  Y o rk  B uffalo

C oin D ep osit  
C oin  O rder  
C urrency D ep osit  
C urrency O rder  
G reen F ron t Card  
Y ello w  E n velope T a g  
B lue E n velop e T a g

M O N . 99  
M O N . 119  
M O N . 161 
M O N . 126  
M O N . 2 0 0  
E N V . 161 
E N V . 162

B M O N . 1 2 /B  M O N . 13 
B M O N . 11
B M O N . 1 2 A /B  M O N . 13A  
B M O N . 11 

N / A  
N / A  
N / A

S up plies o f these form s m ay be ordered  by letter or telephone to  the  
H ead  O ffice (2 1 2 -7 9 1 -5 1 1 4 ) or, if appropriate, to  our Buffalo Branch  
(7 1 6 -8 4 9 -5 0 4 1 ). S up p lies o f S tan d in g  C urrency O rder form s, M O N . 
327, can be ordered  at the sam e num ber at the B uffalo Branch. S upplies  
of S tan d in g  C urrency O rder form s, M O N . 327, and R egistered  M ail 
form s M O N . 82 , can be ordered  at the H ead  O ffice by calling (2 1 2 -  
7 9 1 -5 0 6 1 ).

R etu rn  o f  em p ty  bags

40 . E m pty currency and coin  bags bearing the nam es of banks 
in  the Second  F ederal R eserve D istr ic t, received  by us, are returned  
from  tim e to tim e, at our exp en se , to the banks w hose nam es appear 
thereon. B anks that receive our bags or bags o f the U n ited  S ta tes M int 
should  return the em pty bags to  us by fourth c lass parcel p ost after a 
sm all num ber have accum ulated. B ags bearing the nam e o f our B uffalo  
B ranch should  be returned to  the Branch. C redit w ill be g iven  for the  
cost o f postage. W e do not supp ly  bags to banks for the deposit of 
currency or coin  to th is Bank.

R eq u ests  fo r  w ee k e n d  or h o lid a y  sh ip m en ts

41. T h e post office au thorities have in form ed us that m any post 
offices in tow n s and c ities in the Second  F ederal R eserve D istr ic t do 
not have adequate facilities for the overn ight safekeeping o f valuable 
registered  m ail sh ipm ents. In order to  reduce the hazard of lo ss o f  
currency and coin  by burglary and robbery from  post offices that are 
h old ing  such sh ipm ents overn ight, or over a Saturday ( i f  delivery w ill 
not be accepted  on  that d a y ) ,  a Sunday, or a holiday, the post office 
authorities su ggest that banks can assist by ( 1 )  anticipating currency  
and coin  needs sufficiently in advance to  assure the arrival o f such  
sh ipm ents at destin ation s in tim e for delivery  on  a regular b usiness day,
( 2 )  arranging  to pick up such sh ipm ents im m ediately upon arrival at the 
local post office, even  if such arrival is after banking hours but before 
the bank vau lts are closed , and ( 3 )  tim ing  their requests so  that sh ip
m ents w ill not have to  be m ade on a F riday  ( if  delivery w ill not be 
accepted  on  S a tu rd a y ), or on  a day preced ing a holiday, excep t in  cases  
o f urgent need.
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Counterfeit, altered, or raised currency or coin

42. T h e  regu lations of the T reasu ry  D epartm ent, P art 403  of 
Chapter IV  of T itle  31 o f the C ode of F ederal R egu lations, provide as 
fo llo w s :

403.1 Delivery of counterfeit obligations and other securities and coins 
authorized. Authority is hereby given to all banks and banking institutions 
of any nature whatsoever organized under general or special Federal or 
State statutes, to all U. S. Post Offices, and to all disbursing officers of the 
United States and their agents, to take possession of and deliver to the 
Treasury Department through the Secret Service all counterfeit obligations 
and other securities and coins of the United States or of any foreign gov
ernment which shall be presented at their places of business.

43. T h e  fo llow in g  in form ation  is  transm itted  at the request o f the  
U n ited  S ta tes S ecret S erv ice :

All counterfeit, altered, or raised currency received by banks from any source 
should be properly branded in ink or by rubber stamp. All such currency 
and all counterfeit or altered coin received by banks from any source should 
be forwarded to the nearest office of the United States Secret Service. The 
Secret Service has offices in the U.S. Custom House, Room 623, 6 World 
Trade Center, New York, N.Y. 10048; in the Federal Building, Room 1208, 
121 W. Huron St., Buffalo, N.Y. 14202; in the Main Post Office Building, 
P.O. Box 1087, Syracuse, N.Y. 13201; and at 60 Evergreen Place, East 
Orange, N J. 07108. A receipt will, upon request, be issued to the depositing 
bank for any currency or coin that is found to be counterfeit, raised, or 
altered. If inspection of such currency or coin is desired for reclamation 
purposes, request should be made directly to the Secret Service office to

which the currency or coin was forwarded. Information which may aid the 
Secret Service with respect to any counterfeit, altered, or raised currency, or 
any counterfeit or altered coin should be sent to the nearest office of the 
Secret Service.

Agreement to this circular
44. A n y  banks, m em ber or nonm em ber, sh ipp ing or cau sin g  the  

sh ipm ent of currency or coin  to us or for our account, and any bank  
requ estin g  the sh ipm ent o f currency or coin  by us, shall, by such action , 
be deem ed to have agreed  to the term s and con d itions set forth  in  th is  
circular.

Revision of this circular
45. T h e  right is reserved  to w ithdraw , add to, or am end at any  

tim e, any p rovisions of th is circular.

Effect of this circular on previous circulars

46. T h is  circular supersedes our O p erating  C ircular N o . 3, R evised  
N ovem ber 18, 1970, and its s ix  supplem ents.

P a u l  A . V o l c k e r ,

President
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